
Burnhaven School – Administration of Medication Summary for families 
 
Aberdeenshire Council has a policy with regard to supporting Pupils with Medical Needs 
which sets out clear guidelines for the administration of medicine to protect both staff and 
pupils. 
 
Administration of Medication 
 
Parents are responsible for supplying information about medicines, which their child needs 
to take to school, and for letting the school know of any changes to the prescription or the 
support needed.  The parent should inform the school in writing and complete the required 
paperwork if medication is required in school.  It should be noted that no medication can be 
administered by the school to a pupil under 16 without the parents’ written consent.  
It is important that parents be aware of the following points: 
 
 
1. Children who are feeling ill should not be sent to school. 

 
2. There is no legal duty, which requires school staff to administer medication; this is a 

voluntary role. Therefore, whenever possible, arrangements should be made for 
prescribed medicine to be administered by the parent during school hours or to be 
prescribed in dose frequencies which enable it to be taken outside school hours. This will 
reduce the need for forms being completed timeously and also to avoid storage of 
medicines in school. 

 
 
3. It is a parental responsibility to inform the school of their child’s medical needs. It is 

important for the school to have sufficient information about a medical condition of any 
pupil with long term medical needs. The information will be shared with staff on a need 
to know basis, in the best interests of the child. 

 
4. It is good practice to allow pupils who can be trusted to do so to manage their own 

medication e.g. inhalers from a relatively early age. If pupils can take their medication 
themselves, staff may only need to supervise this or remind them. The school’s 
procedures with regard to the implementation of the Authority’s policy will indicate 
whether pupils can carry and administer their own medication, bearing in mind the 
safety of other pupils and the security of the medication. Form 4 (provide by the school 
if required) of the policy, should be completed by parents who wish their children to 
carry their own medication. 

 
5. School staff should generally not give non-prescribed medicines to pupils. Non-

prescribed medicines (e.g. throat lozenges) should be taken with the permission of the 
class teacher. 

 

https://burnhaven.aberdeenshire.sch.uk/wp-content/uploads/2020/08/Admin-of-Meds-and-Healthcare-2016.pdf

